
 

 
   

 
 

Teasdale Street,   Consett,   Co Durham,   DH8 6AF 
Tel/Fax: (01207) 504464  email: consettinfant@durhamlearning.net 

Head Teacher: Mrs J Graham 
 

Dear Parent/Carer. 
 
It is well documented that a child’s school attendance has a significant impact 
on their overall achievement and gives them the best chance of reaching their 
full potential.  Our attendance target for children is 96% or above over each 
academic year.   
 
From September 2016 we will have a number of systems and procedures in 
place to improve attendance and reduce the number of persistent absence 
(defined as the percentage of children missing 10% or more of their school 
sessions available to them over the course of a school year).  These have 
been adopted from the Attendance toolkit published by Durham Local 
Authority in July 2016.  This letter is intended to ensure all parents are fully 
aware of this process before implementation. 
 
Incentives for the Children: 
 
From September we will build on the success of our class attendance awards 
in the following ways: 

 A weekly certificate for the class with the highest percentage attendance, 

presented in our celebration assembly.  This will be reinforced with an 

attendance racing track display in the hall to illustrate where each class sits in 

the “race” to have the highest figure overall 

 Weekly certificates for children with 100% attendance.  These will be 

presented to a group of six children each week using a random selection 

process 

 A small prize and certificate each term for children with 100% attendance 

 A special prize at the end of the school year for all children with 100% 

attendance 

Correspondence to parents: 
 Each half term we will write to parents to inform them of their child’s overall 

attendance to date for that school year.  Letters will be printed on green paper 

if the figure is above 96%, orange if the figure is between 96-90% and red if it 

falls into the persistent absence bracket of 90% and below. 

 If your child’s attendance falls below 96% at any point in the school year you 

will receive a letter to inform you of this.   

 If your child’s attendance does not improve you will receive a phone call from 

our Family Support Advisor Miss Hymer.  She will discuss our concerns with 

you and offer any support or advice necessary to improve overall attendance. 
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 If your child’s attendance has still not improved after this support has been 

offered then parents will be invited into school to meet with the Head Teacher.  

During this meeting concerns about the impact of poor attendance will be 

discussed and an action plan drawn up with parents to agree targets to 

improve this. 

 The final stage in this process would be consideration of a referral to the 

Local Authority and this may result in enforcement action and a financial 

penalty.  If your child has accrued 7 days or more of unauthorised absence in 

a 12 school week period you could receive a warning or a fine.  A fine applies 

to each parent for each child and both fines must be paid.  At the moment 

payment within 21 days is £60, but doubles to £120 if paid after 21 days but 

within 28 days 

 

Holidays in term time: 
 Please remember that absence due to holidays taken in term time can only 

be authorised in exceptional circumstances.  We would actively discourage 

parents from taking their children on holiday during term time.  From 

September 2016 we will utilise Durham County’s policy of issuing penalties 

where the criteria is met.  Please see above. 

 

 A child is absent whether on holiday or declared ill and this affects their 

attendance percentage.  Schools are able to ask for evidence to back a 

declaration of illness before authorising the absence. 

Please remember that as a school we can involve other services to provide 
help and support if you are experiencing difficulties which are affecting your 
child’s attendance.  If this is the case, please get in touch and we will work 
with you to discuss your difficulties and consider the best way to help. 
If you have any questions about the information above please don’t hesitate to 
get in touch. 

 


